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A new strategy for growing a church. Jl 
p4 
HOWSE, W. L. 
Developing and promoting a comprehen- 
sive study course plan in a church. S 
p 35 
How to determine church objectives. Ja 
p 8 
Howse mail. F p 42 
Howse mail. Mr p 20 
Howse mail. Ap p 13 


Church Administration 





————— 


Howse mail. My p 13 

Howse mail. Je p 15 

Howse mail. O p 13 

Why give the Sunday school program 
priority in a church? Ag p 4 

HUDSON, R. Lofton 

The church has a ministry to broken 
homes. D p 26 

How to advise the family in trouble. N 


. 29 
How to help the belligerent church mem- 
ber. Je p 36 
Marriage counselors are many! O p 14 
One man’s family. My p 5 
What is supervision? Mr p 10 
When they ask your advice. S p 25 
JOHNSON, Charles P. 
The church library aids the church clerk. 
Je p 27 
JONES, Fred W., Jr. 
Deacons are human too. Ap p 39 
JORDAN, Mrs. K. B. 
Church hostess, what’s your favorite 
recipe? Je p 17 
KEMP, Charles F. 
The minister counseling on problems 
of vocational adjustment. D p 30 
KENNEDY, Bill R. 
7 steps toward an effective reading pro- 
gram in a rural church. O p 29 
KENNERLY, A. B. 
I need more time! S p 28 
KILGORE, Bob 
Co-ordinating youth work in a church. 
O p 32 
Youth activities. O p 36 
KUHNLE, Howard A. 
“= sins that rob congregations. Ap p 


LAWTON, Florrie Anne 
Good supervisors tell them why. S p 32 
LEE, G. Avery 
Pastors are human too. Ap p 38 
LEGAL 
Basic by-laws outline. M. Grumme. S 
p 27 
Copyright and you. R. Westmoreland. 
Jl p 22 
A practical guide to parliamentary pro- 
cedure. L. H. McCoy. Ag p 22 
Qualms about plagiarism. H. C. Bennett. 
Ap p 12 
LESCH, Gomer R. 
Approaching the station. Je p 33 


Deacon: manager or missionary. Ja p 26 


Make every second count. Mr p 40 

Publicity, promotion, or public relations? 
O p 22 

A staff member must learn to multiply 
himself. Ja p 24 

Stop wasting time in deacons’ meetings. 
Ag p 12 

What about public service time? My p 
39 


You don’t say! N p 33 
LEWIS, Margaret L. 
It’s time for spring church cleaning. Mr 
p 12 
LYLE, Dennis 
What to do about offering envelopes. 
D p 27 
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LYNN, Thomas L. 
How’s your parliamentary procedure? 
Ap p 37 
McCARTNEY, Dick 
Church public relations: not a fire-put- 
ter-outter. Ap p 6 
= for the church PR committee. F p 


McCOY, Lee H. 
A practical guide to parliamentary pro- 
cedure. Ag p 22 
Understanding and using parliamentary 
procedure. Ag p 5 
Who makes policies in a Baptist church? 
N p27 
McGLOTHLEN, Gaye L. 
How we observed our seventy-fifth anni- 
versary. Ag p 16 
The Lord’s Supper: make the observance 
worshipful. F p 8 
The Lord’s Supper: when we observe it. 
Mr p 9 
McLARRY, Newman R. 
Where now in evangelism? Je p 16 
MARTIN, Gerald 
The deacon’s spiritual ministry is a New 
Testament pattern. Ap p 34 
MASSEY, G. Harold 
Guiding youth in vocational choice. D. 
p 13 
MATTHEWS, Walter N. 
Advantages of shift work for custodians. 
Sp 13 
Proper administration assures budget 
control. Ag p 34 
MATTOX, Guy D., Jr. 
We dedicated the site we saw. My p 28 
MAY, Lynn E.,, Jr. 
Feature Baptist history in 1964. F p 31 
MERRITT, Jean 
Office hints. Je p 42 
Office hints. S p 27 
Office hints. O p 41 
Office hints. N p 30 
Office hints. D p 39 
MEIBURG, Albert L. 
Are we letting professional counselors 
outdo us? D p 5 
How to deal with conflict in meetings. 
Mr p5 
—See Young, Richard K. jt auth 
MINTON, Don 
Sizing up spot advertising. Mr p 13 
NASH, Stanton H. 

Make the office fit the needs. Jl p 28 
NICHOLS, Ralph G. (Nation’s Business) 
Ten guides to good listening. Ap p 29 

NEWTON, L. J., Jr. 
A church should know its community. 
Ja p7 
NOLAND, Charles E. 
It often depends on a deacon. N p 31 
OATES, Wayne E. 
Counseling the alcoholic. D p 37 
How to be happy though working. F p 
32 
Pastor: persuader not commander. Je p 
18 : 
O’BANNON, Bryan 
How to make decisions. Jl p 33 
Use the best tool for the job. Ap p 8 
OFFICE Hints* 


ORDINANCES 
Lord’s Supper 
The Lord’s Supper: make the observance 
worshipful. G. L. McGlothlen. F p 8 
The Lord’s Supper: when we observe it. 
G. L. McGlothlen. Mr p 9 
OWENS, M. O., Jr. 
You can’t serve two masters. S p 18 
OWENSSBY, Idus V. 
Does your church need administrative 
officers and committees? Ja p 37 
PASTORAL MINISTRIES 
Are you afraid to preach? R. Pearson. F 
p 30 
Find out what they’re thinking. E. E. 
Wuehle. O p 28 
Has the church forsaken its ministry to 
the needy? E. M. Furst. My p 15 
How to start a sermon. V. L. Stanfield. 
Mr p 38 
The man in the pulpit. J. P. Edmunds. 
Ja p 19 
Marriage counselors are many! R. L. 
Hudson. O p 14 
Muttering over mountains of materials? 
W. J. Beshears..O p 16 
Pastor: persuader not commander. W. 
E. Oates. Je p 18 
The pastor plans for worship—with the 
staff. C. R. Walker. My p 10 
The pastor plans for worship—without 
a staff. L. Salley. My p 11 
People are his business. R. C. Atkinson, 
Jr. Ja p 10 
Preacher: no prophet of gloom. H. C. 
Bennett. O p 17 
Things can happen to a sermon. J. W. 
Buckingham. F p 13 
What -causes tensions in church-pastor 
relationships? L. E. Smith. Ap p 14 
When they ask your advice. R. L. Hud- 
son. § p 25 
Write it down! B. K. Selph. Je p 12 
Your church has a spiritual ministry to 
the mentally retarded. Jl p 38 
Counseling 
Are we letting professional counselors 
outdo us? A. L. Meiburg. D p 5 
Counseling the alcoholic. W. E. Oates. 
Dp7 
The counselor should communicate hope. 
J. M. Cannon. Ap p 5 
The counselor’s emotional stability. S. 
Southard. Ag p 36 
Guiding youth in vocational choice. G. 
H. Massey. D p 13 
How to advise the family in trouble. 
R. L. Hudson. N p 29 
How to help the belligerent church mem- 
ber. R. L. Hudson. Je p 36 
The minister counseling on problems 
of vocational adjustment. C. F. Kemp. 
D p30 
One-thousand-mile checkup. W. C. 
Stockton. Je p 31 
The pastor counsels prospective parents. 
E. M. Furst. D p 10 
Pastoral care 
The art of hospital visitation. R. K. 
Young and A. L. Meiberg. My p 7 
The church has a ministry to broken 
homes. R. L. Hudson. D p 26 
To visit or not to visit. E. L. Gray. D 
p 32 
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Proclaiming 
The audience of one. J. W. Pearce. My 
29 

Classify your sermons according to your 
audience. T. L. Tedford. S p 9 

How to end a sermon. V. L. Stanfield. 
My p 41 

Try using today’s headlines in your ser- 
mons. T. Sommerkamp. Je p 28 

PARTAIN, A. Kenneth 

Have your nominating committee con- 
sider these jobs for the jobless. Je p 
30 


PEARCE, J. Winston 
The audience of one. My p 29 
PEARSON, Roy 
Are you afraid to preach? F p 30 
PENDLEY, H. Taylor . 
Safeguards a church should have to de- 
termine indebtedness. My p 22 
PERRY, Robert C., Il 
Guiding the staff member in his work. 
My p 38 
PETERSON, Hugh R. 
When a church chooses a seminary- 
trained man. S p 14 
POETRY 
Empty pocket? D. D. Guyer. Je p 44 
Hearing him speak. D. D. Guyer. F p 5 
Temptation. B. Evans. O p 37 
PRICE, Sterling L. 
Let the people talk. N p 40 
PROGRAMING 
A balanced diet for flabby churches. R. 
C. Atkinson, Jr. Ja p 32 
Church programing work sheet, Janu- 
ary-March, 1965. S p 22 
Co-ordinating youth work in a church. 
B. Kilgore. O p 32 
Detour—people in the way! H. B. Fo- 
shee. N p 12 
Editorial. H. B. Foshee. F p 4 
Editorial. H. B. Foshee. Je p 46 
Howse mail. W. L. Howse. F p 42 
Howse mail. W. L. Howse. Mr p 20 
Howse mail. W. L. Howse. Ap p 13 
Howse mail. W. L. Howse. My p 13 
Howse mail. W. L. Howse. Je p 15 
The Lord’s Supper: make the observance 
worshipful. G. L. McGlothlen. F p 8 
The Lord’s Supper: when we observe it. 
G. L. McGlothlen. Mr p 9 
A new strategy for growing a church. 
W. L. Howse and others. Jl p 4 
Not another meeting! L. E. Wedel. N 
ps 
Our church speaks between Sundays. A. 
M. Hall. § p 30 
Setting priorities. G. R. Conger. Mr p 34 
7 steps toward an effective reading pro- 
gram in a rural church. B. R. Kennedy. 
O p29 
This church tried a lively “elders” ” week. 
G. L. Bark. S p 24 
Use the best tool for the job. B. O’Ban- 
non. Ap p 8 
What is administration in your church? 
Ja p3 
Why give the Sunday school program 
priority in a church? W. L. Howse. 
Ag p4 
Worship is the heart of a church. F p 13 
You can get there from here. C. A. Tid- 
well. Sp5 
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Your church has a spiritual ministry to 
the mentally retarded. Jl p 38 
Youth activities. B. Kilgore. O p 36 
Church council 
Developing and promoting a comprehen- 
sive study course plan in a church. 
W. L. Howse. S p 35 
Learn to evaluate your evaluation. H. B. 
Foshee. Ja p 35 
Programing work sheets to simplify 
your planning. H. B. Foshee. Mr p 21 
Programing work sheets to simplify 
your planning. R. C. Atkinson, Jr. Je 
p23 
Where now in evangelism? N. R. Mc- 
Larry. Je p 16 
Objectives 
How to determine church objectives. W. 
L. Howse. Ja p 8 
Program needs 
Little sins that rob congregations. H. A. 
Kuhnle. Ap p 25 
Reactivating the inactive. M. Wynne. My 
p 26 
Work standards 
There must be an easier way. L. Ford. 
Mr p 32 
RAMSOUR, Roy C. 
What makes a good grounds maintenace 
program? Mr p 30 
RAUDSEPP, Eugene 
How to unleash your creative powers. 
My p 17 
REEVES, J. Elvin 
Deacon action ideas. O p 40 
ROBERTS, C. 
“As a man thinketh....” Je p 35 
ROYAL, Frank E. 
Minutes are valuable. S p 10 
ROYS, Harvey C., M.D. 
So you need a vacation. Jl p 25 
SALLEY, Landrum 
I am a beneficiary. Ap p 17 
I never use a tract when... . F p 25 
The pastor plans for worship—without a 
staff. My p 11 
SANDERS, Harold G. 
Time can be a tyrant. N p 22 — 
SCHMIDT, Kermit 
The case for offering envelopes. O p 7 
SCOFIELD, Willard A. 
Are you having water-heating problems? 
S p 34 
SEGLER, Franklin M. 


Voting requirements in a Baptist church. 
Ag p 10 


SELPH, Bernes K. 


Write it down! Je p 12 
SEVERANCE, W. Murray 

There ought to be a law against reading 

a report. N p 24 

SHARPE, James Edward 

Let the people be heard! Jl p 12 
SHORT, Mark 

What records reveal. O p 39 

When food makes the difference. D p 29 
SILER, Mahan, Jr: 

Can you take delegation? N p 6 

Is a shared ministry possible? Je p 39 


SIMMS, Albert E. 
Tools for the nominating committee. Jl 
p 14 
SMITH, L. Edward 
What causes tensions in church-pastor 
relationships? Ap p 14 
SOILEAU, Robert R. 
The theology of worship. F p 6 
SOMMERKAMP, Theo 
Participants or spectators? Jl p 5 
Try using today’s headlines in your ser- 
mons, Je p 28 
SOUTHARD, Samuel 
The counselor’s emotional stability. Ag 
p 36 
When church leaders discuss persons, is 
it gossip? O p 20 
SPARKMAN, G. Temp 
Delegate authority too. Ap p 35 
STAFFING 
Editorial. H. B. Foshee. My p 4 
One man’s family. R. L. Hudson. My p 5 
When church leaders discuss persons, is 
it gossip? S. Southard. O p 20 
When motivation becomes manipula- 
tion. R. C. Atkinson, Jr. Jl p 8 
Vocational 
Advantages of a music-education man. 
J. R. Trueblood. My p 34 
Advantages of shift work for custodians. 
W.N. Matthews. S p 13 
Church office: keeper of the calendar. R. 
E. Bingham. S p 16 
The church office: servant to all. R. E. 
Bingham. Ag p 38 
The church staff sets the pattern in re- 
lationships. C. J. Granade. Jl p 18 
Good supervisors tell them why. F. A. 
Lawton. S p 32 
Guiding the staff member in his work. 
R. C. Perry III. My p 38 
How to get information about a prospec- 
tive pastor. L. E. Hill. Jl p 34 
Is a shared ministry possible? M. Siler, 
Jr. Je p 39 
Play fair with prospective pastors. L. E. 
Hill. S p 20 
Questions a church should ask before 
adding a staff member. A. W. Graves. 
Ja p 22 
The secretary of tomorrow. M. French. 
Jl p 20 
A staff member must learn to multiply 
himself. G. R. Lesch. Ja p 24 
The tasks of a church staff. L. Ford. Ja 
p 20 
What causes tensions in pastor-staff re- 
lationships? B. Burroughs. Ap p 16 
What the pulpit committee should know 
about a prospective pastor. L. E. Hill. 
Je p 10 
What’s the shape of your staff? B. N. 
Wallace. F p 37 
When a church chooses a seminary- 
trained man. H. R. Peterson. S p 14 
When you vote to call a pastor. L. E. 
Hill. O p 30 
Where to get help . . . in search of pro- 
spective pastors. L. E. Hill. My p 24 
Woman’s role in the multiple church 
staff. H. J. Sweet. Ap p 30 
Volunteer 


Are pulpit committees preacher-stealers? 
L. E. Hill. F p 20 


Church Administration 


ness ane 


sega SS 


Does your church need administrative 
officers and committees? I. V. Owensby. 
Ja p 37 
Duties of administrative officers and 
committees. Ja p 39 
Have your nominating committee con- 
sider these jobs for the jobless. A. K. 
Partain. Je p 30 
How do you handle pulpit committee ex- 
pense? R. Heidelberg. My p 32 
How to size up workers. L. E. Wedel. 
Jl p 10 
How to test recommendations. L. E. Hill. 
Ag p 19 
How we select our ushers. R. Watkins. 
F p 16 
On digging where the gold is. W. J. Be- 
shears. D p 21 
Participants or spectators? T. Sommer- 
kamp. Jl p 5 
Tools for the nominating committee. A. 
E. Sims. Jl p 14 
Understanding the pulpit committee’s 
task. L. E. Hill. Mr p 16 
What a pulpit committee member should 
know about his church. L. E. Hill. Ap 
p27 
Would they have served? T. D. Bonham. 
Jl p 19 
STANCIL, Ryburn T. 
Deacon action ideas. Mr p 35 
STANFIELD, V. L. 
How to end a sermon. My p 41 
How to start a sermon. Mr p 38 
STEENSLAND, Thomas 
Save valuable time. My p 21 
STEWARDSHIP 
“As a man thinketh. . . . ” C. Roberts. 
Je p35 
Every adult Baptist has an estate. J. C. 
Austin. Jl p 30 
Income for life—investment for eternity. 
J. C. Austin. My p 14 
Investment counsel money can’t buy. J. 
C. Austin. O p 26 
You too can be a philanthropist through 
the life insurance gift. J. C. Austin. 
Ag p 18 
STEWART, Wayne A. 
Put you in your letters. F p 14 
STOCKTON, William C. 
Here’s how our plan worked out. N p 17 
I always use a tract when. ... F p 24 
One-thousand-mile checkup. Je p 31 
SWEET, Herman J. 
Woman’s role in the multiple church 
staff. Ap p 30 
TEDFORD, Thomas L. 
Classify your sermons according to your 
audience. S p 9 
Don’t let the mike throw you. Ap p 23 
THOMAS, Croder C. 
How to maintain your church carpets. 
Je p 22 
THOMASON, W. O. 
Is congregational government out of 
date? Ja p 4 
THOMPSON, Luther Joe 
Is irreverence destroying worship? F p 9 
TIDWELL, Charles A. 
Deacon action ideas. Ap p 40 
Deacon action ideas. Ag p 32 
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Deacon action ideas. N p 16 

You can get there from here. S$ p 5 
TORRANCE, E. Paul 

Barriers to creativity. D p 18 

Had a creative thought lately? N p 14 
TRANSUE, T. D. 

Do you understand your P-A system? N 

p 36 

TRUEBLOOD, John R. 

Advantages of a music-education man. 


yp 
TURNER, David P. 
You can live better on the money you 
make. Ag p 20 
WALKER, C. R. 
The pastor plans for worship—with the 
staff. My p 10 
WALLACE, Bob N. 
What’s the shape of your staff? F p 37 
WATKINS, Raymond 
How we select our ushers. F p 16 
WEDEL, Leonard E. 
How to size up workers. Jl p 10 
Not another meeting! N p 8 
WEST, Bill G. 
How to deal with divisive issues. D p 24 
WEST, David A. 
Try these principles of church debt fi- 
nancing. O p 5 
WESTER, Brooks H. 
Breakdown in worship. Mr p 42 
WESTMORELAND, Reginald 
Copyright and you. Jl p 22 
WHAT Others Are Reading* 
WILLIS, W. Dean 
Types of insurance your church needs. 
F p 28 
WOOLLEY, Davis C. 
The best way to store records. Ap p 20 
What to do with microfilm. Ag p 35 
WORSHIP 
An early evening worship. T. Dougherty. 
Ap p 22 
Breakdown in worship. B. H. Wester, 
Mr p 42 
Hearing him speak. D. D. Guyer. F p 5 
Invitation: moment of true worship. C. 
J. Allen. F p 11 s 
Is irreverence destroying worship? L. J. 
Thompson? F p 9 
The theology of worship. R. R. Soileau. 
F p6 
Worship is the heart of a church. F p 13 
WUEHLE, Edwin E. 
Find out what they’re thinking. O p 28 
WYNNE, Martha 
Reactivating the inactive. My p 26 
YARBOROUGH, James R. 
Plan first, then write. S p 33 
YOUNG, John K. 
Financial hazards worth watching for. 
Dpil5 
YOUNG, Richard K., and Meiburg, Albert 
L. 
The art of hospital visitation. My p 7 
YOUNG, Robert A. 
Can your church sign its name? D p 22 
ZIMMER, Dwayne B. 
Are your records worth the space they 
take? N p 10 


OFFICE HINTS 





Jean Merritt 


Can you find the mistakes in 
these sentences? 

1. The two girls talked to one 
another thirty minutes. 

2. She has lost two contact lens. 

3. Ten minutes are all you are 
allowed. 

4. Come and see me. 

5. She needed gloves, shoes, and 
a hat, but she bought only the 
latter. 

6. Ten people attended class. 

7. She was enthused about her 
trip. 


Answers 


1. Use each other when referring 
to two persons; one another when 
referring to more than two. 

2. The plural of lens is lenses 
(pronounced len-zez). 

3. Is should be used instead of 
are. Words stating an amount of 
time, money, measurement, and 
weight take a singular verb. 

4. And is misused to connect two 
verbs. The second verb should be 
an infinitive: Come to see me. 

5. Do not use latter where more 
than two have been mentioned. 
Repeat the last word in the series: 
“.. . but she bought only a hat.” 

6. Use persons when referring to 
a number of individuals; use people 
when referring to a group. 

7. Enthuse is a_ colloquialism. 
Substitute enthusiastic. 





